Race Officers Guide to using SAILWAVE 
At Staunton Harold Sailing Club

Below is a simple step by step guide to help people to use Sailwave to produce and publish the results for club racing and open meetings 
1. The PC in the race office should remain switched on at all times. You just need to switch on the screen and Login by clicking on “members”. (Please switch off the screen at end of day)
2. Click the Sailwave icon on the desktop. This should open the current series but if not just navigate to the series you require in the current year folder in my documents. All the series have been set up in advance so you should never need to create a series from scratch. Once the file is open you should get a screen like this: 
[image: ]
3. Start the Sail Number Wizard 
Click on the icon in the centre of the bottom row of icons to start the Sail Number Wizard. This will 
open the dialogue box shown below :

[image: ]






In here change the race number to the next empty race number and hit enter/next 






This will bring up the following dialogue box to start entering the sail number:

As you start entering the sail number of the first boat on your results sheet it should start suggesting possible boats with similar numbers in the bottom part of the dialogue box. If the correct boat [image: ]appears click on it and hit next. If it does not hit “New” and it will create a boat called “Created from Sailno Wizard”. Highlight this and hit “next”. You will need to edit this boat under step 4 below. Take care to select the correct fleet as some may be “handicap” or “fast handicap” or “slow handicap” depending on the race being entered.



You will then see this next dialogue box:

[image: ]Depending on how you have recorded your results you will need to use either the second or third option to enter the time for this boat. The only time you would use the first option is for pursuit races when you have recorded a position rather than a time. If you recorded the actual elapsed time select “elapsed time or retirement code”.  If you used real times you need to click on “Start time and finish time or retirement code” and the dialogue will change accordingly. You then enter the elapsed time in minutes and seconds (separated by . or , e.g. 55.22) and number of laps or if the third option enter the start time, finish time and number of as shown below: 

[image: ][image: ]
Option 2: Enter elapsed time and laps	         Option 3:	Enter start and finish time and laps


Once this is correct click on “Finish”, click OK on the message that comes up, and you will be taken back to the same screen to enter the next entry. You then need to repeat the sequence above until you have entered all your results. Please be careful to watch what the software is doing as it does not necessarily remember that you are entering elapsed times or remember the correct number of laps. Once you have done this close the window by clicking on the X at the top right of the dialogue. 

4. Edit Details of any New Competitors 
You will now need to enter some details of any competitors that the Sail Number Wizard did not 
find. These should appear at the top of the main list of competitors and have fields like Fleet and 
Class empty. If you double click or highlight one of these and use the right mouse button you should see a menu which has the option “Edit Competitor...”. If you click on this you will get the following dialogue box:
[image: ]
The most important fields to fill in on this form are the “Boat Class”, “Fleet” and “PY”. 
The fleet will depend upon the type of race. E.g. for morning handicap races where all boats start together it would be “handicap” but for Sunday afternoon races where we have “fast”, “laser” and “slow” fleets you would enter this as the Fleet.
The helm and crew name should be available from the sign on sheet but if not leave it as the default name.





 Enter the PY using the wave icon next to the Boat Class pull down:

[image: ]

This step needs to be repeated for each new competitor and can also be done for anyone who wants 
to change their helm or crew name. 

Remember if the laser sailors use a different rig they must have a separate entry to the full rig. It’s best to add this rig to their name i.e. “Joe Bloggs Radial”




5. Score the Series. 
[image: ]Hit the “Score Series” icon at the right of the third row of icons to calculate the scores. 


Leave this set to score the series using fleets and with RYA Appendix A highlighted. Then hit the 
“Score Series” button. As you do this you should see the order of the boats in the list change to 
reflect the latest series results. If you encounter a number of messages as it does this you probably 
have not updated all the new boats in step 4. 
If you change anything after this stage (e.g. edit competitors or add results) it is essential that you 
repeat this process before publishing the results. 

6. Publish the Results 
To print the results you first need to publish them. To do this go to “Results...” from the Publish pull 
down menu. This will bring up the following dialogue box: 
[image: ]

Make sure “Publish a series summary table” and “All sailed races” are checked on and also all scored groups are highlighted and then hit “next”. 











[image: ]
This brings up this dialogue where you need to check that the destination is set to “My default internet browser” before you hit “Publish”:







This will open up the results in a Web Browser :
[image: ]














7. Print Series Results 
First it is worth having a brief check on these calculated results. If they look OK print them out using 
file then print from the pull down menus and post them on the notice board. Print a second copy and place in the results file for that series in the race office.

If there is a problem you will need to go back to sailwave. You can modify individual results by 
clicking on the relevant box in the table and double click or use the right mouse button menu to “edit result”.
If you make any changes remember to make sure you Score the series again (Step 5) before you 
publish the results (Step 6). 


8. Publishing Results to Website 
Once you have printed the results on paper it is fairly easy to publish the results to the club website as well. Firstly go to Publish>Results from the pull down menu as in step 6 above. This time instead of publishing to “My default internet browser” choose “A website using FTP”
[image: ]


Check that the filename is correct (see list below and on the notice board above the computer) for example:
htdocs/results/2011/autumn_sun.htm. When you hit “Publish” a series of messages will come up 
saying that you have logged on to the ftp site; the file has been uploaded; etc. Make sure you press 
OK to each of these messages. 









9. Tidying Up 
Once you have posted the results for the most important thing is to save the series. This is done with one of the icons on the top row or using the pull down menus. The paper copies of the signing on sheets, score sheets  and your results sheets need to be filed in the correct series folder.

10. Any Problems
Feel free to ring me or email if you have any problems or spot any errors
Andy Foskett R.C.Sailing 
0773 336 1901
Andrew.foskett1@ntlworld.com

Web Addresses for Uploading Club Results to www.SHSC.org.uk Website
Simply publish as if printing the results but instead of selecting browser choose website and then insert the filename as shown below in the box which appears. Make sure you have saved before doing this.
Icicle
htdocs/results/2011/icicle.htm
Spring Sunday Morning
htdocs/results/2011/spring_am.htm
Spring Sunday
htdocs/results/2011/spring_sun.htm
Spring Saturday
htdocs/results/2011/spring_sat.htm
Summer Sunday Morning
htdocs/results/2011/summer_am.htm
Early Summer Sunday
htdocs/results/2011/early_summer_sun.htm
Late Summer Sunday
htdocs/results/2011/late_summer_sun.htm
Early Summer Saturday
htdocs/results/2011/early_summer_sat.htm
Late Summer Saturday
htdocs/results/2011/late_summer_sat.htm
Wednesday Evening
htdocs/results/2011/weds.htm
Autumn Sunday Morning
htdocs/results/2011/autumn_am.htm
Autumn Sunday
htdocs/results/2011/autumn_sun.htm
Autumn Saturday
htdocs/results/2011/autumn_sat.htm
Frostbite
htdocs/results/2011/frostbite.htm
Twilight
htdocs/results/2011/twilight.htm
Easter Egg Race
htdocs /results/2011/easter_egg.htm
Staunton & Melbourne
htdocs /results/2011/s_and_m.htm
InterClub
htdocs /results/2011/interclub.htm
Anniversary Cup
htdocs /results/2011/anniversary.htm
Memorial Cup
htdocs /results/2011/memorial.htm
Regatta Cup
htdocs /results/2011/regattacup.htm
Junior Championships
htdocs /results/2011/junior_champs.htm
Club Championships
htdocs /results/2011/club_champs.htm
Commodore & Buckley
htdocs /results/2011/combuckley.htm
Boxing Day Bash
htdocs /results/2011/boxing_day.htm
Fireball Open	htdocs /results/2011/fireball.htm
GP14 Open 	htdocs /results/2011/gp14.htm
Topper Open	htdocs /results/2011/topper.htm
Optimist	htdocs /results/2011/oppie.htm
DYS Event	htdocs /results/2011/dys.htm
Laser Open	htdocs /results/2011/laser.htm
Comet Open	htdocs /results/2011/comet.htm
Enterprise	htdocs /results/2011/enterprise.htm
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